Additional Accountbook
Creation

How To Clone an Existing Accountbook

This manual will going to teach you how to Clone an Accountbook.

1. Login in the Customer Subscription Portal using this provided link.

https://member.unig365.com/Membership/MemberShip/Login

Encode the Email and Password Accordinalv.

( 52 )\Unig365
Membership Sign in

kET.aiI

Password -

Forgot Password?

Don't have an account? Sign Up

2. Navigate to CLONE DATA and fill up the required fields.
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Fill up the following fields:

e Source Accountbook - Pertaining to the Accountbook that you want to copy for the
master files.

e Destination Accountbook - Pertaining to the Accountbook destination for cloning
purposes.

e Customer Supplier Configuration
Select the Ct  Guis

Welcome, Unig365 Demo Account Book a
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Code
Clone Data =~
O CA00001 Andrew Zhang
Invoice History O CADDODS Angela Lee
O CB00004 Benjamin Tan
Payment Receipt History O CDo0002 David Lim
O CHO0006 Henry Ng
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e Product Configuration
Select Product that you want to add on the new Accountbook.
You can Select all or only select preferred Products.

Clone Data

Renew Subscription ‘ Clone Data
Update Subscription Source Account Book ‘ Unig385DemoAcco x - ‘
Company List Destination Account Book ‘ - ‘
Cuslomer/Supplier ‘ Product ‘ CharlofAccount  Warehouse  Ofhers
User List
Product
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O L-AS00005 ASUS Vivobook 16 X1805ZA-MBOSSWS Intel
Clone Data D L-AS00006 ASUS Vivobook Go 15 E1504FA-NJ389WSM AMD Ryzen
D L-AS00007 ASUS Vivobook 15 X1500EA-EJ3725WS Intel
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Payment Receipt History D L-DLO0O10 DELL Inspiron 15 3530-151334U Intel
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D L-HP00016 HP 15-FC0120AU (8X0D1PA) AMD Ryzen
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e Chart of Accounts Configuration
Select specific COA that you want to add on the new Accountbook.
You can Select all or only select preferred COA.
Has the option to delete existing COA Accounts prior to cloning process.
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Dashboard Data
Renew Subscription | Clone Data
Update Subscription Source Account Baok | Unig365DemoAcco x - |
Company List Destination Account Book | - |
Customen/Supplier  Product | ChartofAccount | Warehouse — Ofhers
User List
Account
Storage Management
O 100-11000 LEASEHOLD PROPERTY - COST
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[0 Delete all existing Ghart Of Accounts priof to clone.

e Warehouse Configuration
Select specific Warehouse that you want to add on the new Accountbook.
You can Select all or only select preferred Warehouse.



Dashboard Clone Data

Renew Subscription | Clone Data
Update Subscription Source Account Book | Unig365DemoAcco x - |
Tl Destination Account Book - | - |
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User List
Code
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O T5 Transit Warehouse
Clone Data O JP Jurang Point Warehouse
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Invoice History
Payment Receipt History
Consolidation Template

Change Admin Ownership

e Others Configuration
Select specific Master tables to be carry forward on the new clone Accountbook.

©  Renew Subscription | Clone Data ‘
& Update St Source Account Book ‘ Uniq365DemoAcca * -
& Company List Destination Account Book ‘ -
Customen/Supplier  Producl  Charlof Account  Warehouse: ‘ Others |
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@ Clone Data Customer Account Group Product Made Project
@  Invoice History Supplier Account Group Product Size Depariment
Payment Receipt History Product Account Group Product Group Section
Consolidation Template Customer Product Account Group uom Unit
P — Supplier Product Account Group UOM Conversion Currency
Document Number Scheme UOM Conversion (By Product) User Group
Customer/Supplier Product Price & Subcode Table Delivery Term Menu Maintenance
Cuslomer Group Delivery Mode Report Maintenance
Supplier Group. Payment Term
Payment Mode
[ Lo ] o

3. Once all are properly configured CLICK the CLONE Button to proceed with the process. Once
done check the Company Listing if the new cloned Accountbook is created.
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Change Admin Ownership

How to Add a New Accountbook in the Customer Subscription Portal

This manual will going to teach you how to create a new additional
Accountbook in the Customer Portal.

1. Login in the Customer Subscription Portal using this provided link.

https://member.unig365.com/Membership/MemberShip/Login

Encode the Email and Password Accordingly.


https://member.uniq365.com/Membership/MemberShip/Login
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Membership Sign in

'Email

Password

Forgot Password?

Don't have an account? Sign Up

2. Before Accountbook Creation, check first the Allowable Accountbook for Creation.
You can navigate in UPDATE SUBSCRIPTION -> STEP 3 -> Look for the value STD-
(20GB) and update accordingly.

Standard Accounts Book DB

You only have to configure this if you have no available balance for accountbook in the
Customer Subscription Portal. Continue to STEP 4, STEP 5 and Payment to update
successfully.
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3. Once you've already added new Accountbook on the Subscription, You can now Add the
new book.
Navigate to Company List -> Click +Add New Company
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Encode the Required Information on the new Accountbook. Once Done, Click the SAVE
Button.
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4. Go back to the Company List to verify the newly created Accountbook.
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